N School Wellness Policy

e’- St. Vincent de Paul Catholic School

Rationale:

The link between health of students and learning is well documented. If children are to be successful in school they
cannot be tired, hungry, sick, suffering from drug abuse, or worried that school is an unsafe environment in which
they could become a victim of a violent act. It has become apparent that problems such as poor nutrition, lack of
physical activity, substance abuse, depression, teen pregnancy, obesity, bullying, and more — can adversely affect
not only a child’s health, but also his or her ability to learn! And that is precisely why a coordinated approach to
school health can make a difference! A coordinated approach to school health improves kids” health and their
capacity to learn through the support of families, schools, and communities working together. At its very core, a
coordinated approach to school health is about keeping students healthy over time, reinforcing positive healthy
behaviors throughout the school day, and making it clear that good health and learning go hand in hand.

Goal:

All students at St. Vincent de Paul School shall possess the knowledge and skills necessary to make healthy
choices that promote healthy lifestyles. All staff members in St. Vincent de Paul School are encouraged to model a
lifestyle of healthy eating patterns and moderate physical activity as a valuable part of their daily lives.

To meet this goal, St. Vincent de Paul School adopts this school wellness policy with the following commitments
to implementing a coordinated approach to school health. This policy is designed to effectively utilize school and
community resources and to equitably serve the needs and interests of all students and staff, taking into
consideration differences in culture.

Nutrition Environment and Services:

St. Vincent de Paul School will:

e Offer a school lunch program with menus that meet the meal patterns and nutrition standards established by the
U.S. Department of Agriculture (USDA) and the Mississippi Department of Education, Office of Child
Nutrition Programs.

e Offer school breakfast and snack programs (where approved and applicable) with menus that meet the meal
patterns and nutrition standards established by the USDA and the Mississippi Department of Education, Office
of Child Nutrition Programs.

e Promote participation in school meal programs to families and staff.

e Operate all Child Nutrition Programs with school foodservice staff who are properly qualified according to
current professional standards (Mississippi Board of Education Policy, Code 2001).

e Follow State Board of Education policies on competitive foods and extra food sales (Mississippi Board of
Education Policy, Code 2002).

e Include goals for nutrition promotion, nutrition education, physical activity and other school-based activities to
promote student wellness.

e Implement Nutrition Standards as adopted by the State Board of Education in accordance with the Mississippi
Healthy Students Act (State Board of Education Policy 4011),

0 Healthy food and beverage choices

Healthy food preparation

Marketing of healthy food choices to students, staff and parents;

Food preparation ingredients and products

Minimum/maximum time allotted for students and staff lunch and breakfast

Availability of food items during the lunch and breakfast periods of the Child Nutrition Breakfast and

Lunch Programs
Methods to increase participation in the Child Nutrition School Breakfast and Lunch Programs.
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Establish guidelines in accordance with USDA Smart Snacks in Schools for all foods available on the school
campus during the school day with the objective of promoting student health and reducing childhood obesity.
(see Nutrition Environment and Services section of the Tools That Work — Your Guide to Success for Building
a Healthy School Toolkit that is found on the Office of Healthy Schools website at
www.mde.k12.ms.us/ohs/home )
Establish guidelines in accordance with USDA Smart Snacks in Schools for the sale of food items for
fundraising.
Use Smart Snacks Resources to educate the school community about the importance of offering healthy snacks
for students and staff members.
o http://www.fns.usda.gov/healthierschoolday/tools-schools-focusing-smart-snacks
o Smart Snacks Product Calculator:
The Alliance for a Healthier Generation Smart Snacks Product Calculator is an effective online instrument
that has been determined by the USDA, Food and Nutrition Service to be accurate in assessing product
compliance with the federal requirements for Smart Snacks in Schools. The calculator can be used for food
and beverage products.
https://www.healthiergeneration.org/take action/schools/snacks and beverages/smart snacks/alliance pro
duct_calculator/

Food Safe Schools:

Implement a food safety program based on HACCP principles for all school meals, as required by the USDA
and the Mississippi Department of Education, Office of Child Nutrition Programs and ensure that the food
service permit is current for the school sites. HACCP Principles for K-12 schools can be downloaded at:
http://www.nfsmi.org/ResourcesOverview.aspx?ID=151

Develop a food safety education plan for all staff and students, consistent with Fight Bac® (www.fightbac.org)
and other national standards for safe food handling at home and in schools.

Ensure that all staff has received instructions to support food safety on the school campus. Food Safety
resources have been developed by the Office of Child Nutrition to assist with the training of school staff
members. These resources which include a training power-point presentation, food Safety Post Test and Food
Safety Post Test Answer Key ¢an be found on the Office of Healthy Schools website at
www.mde.k12.ms.us/ohs/home .

All school personnel (school board members, administrators, teachers, school nurses, instructional and health
services paraprofessionals, foodservice staff, custodians and facilities managers, and administrative support
staff) will receive copies of the Local School Wellness Policy that includes food safety policies and procedures
and provides for relevant professional development.

Adequate access to hand-washing facilities and supplies will be available whenever and wherever students,
staff, and families prepare, handle, or consume food.

The food safety assurance plan must address strategies that minimize risks for students and staff who have food
allergies and intolerances.

All free food provided to students must meet the Smart Snack nutrition guidelines provided by the Office of
Child Nutrition. Furthermore, any and all free food must be allergen friendly to students.

If any staff member displays symptoms or test positive for COVID19,

Physical Education/Physical Activity
St. Vincent de Paul School will:

Provide 150 minutes per week of activity-based instruction for all students in grades K-8 (in accordance with
Section 37-13-134, Mississippi Code of 1972, ann., reference -2014 Mississippi Public Schools Accountability
Standards 27.1.

Provide Physical Education/Activity in accordance with the Physical Education Rules and Regulations as
approved by the State Board of Education in compliance with the Mississippi Healthy Students Act (State
Board of Education Policy 4012).

Require fitness testing for all 5" grade students.
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Offer a planned sequential program of physical education instruction incorporating individual and group
activities, which are student centered and taught in a positive environment.
Instruction must be based on 2013-2014 Mississippi Physical Education Frameworks.
Instruction will include 50 minutes of Health Education a week to be performed during P.E.
The 2012 Mississippi Contemporary Health (K-8) Framework consists of nine content strands. These content
strands identify the aspect of health that should be taught and ensures continuity throughout the process of
teaching Contemporary Health (K-8).
Contemporary Health (K-8) Content Strands/Topics:

o Personal and Consumer Health (PH) (CH)

e Nutrition and Fitness (N)

e Mental Health (M)

e Substance Abuse Prevention (SA)

e Family/Social Health (F)

e Community and Environmental Health ©

e Human Growth and Development (H)

e Safety and First Aid (S)

e Disease Prevention and Control (D)

The strand/topic code is identified in parentheses at the end of each competency.

Implement the requirements of the Mississippi Healthy Students Act of 2007 (Senate Bill 2369).
Links to resources to aid policy development and Office of Healthy Schools website
www.cdc.gov/concussion/HeadsUp/high _school. html#5
http.//www.misshsaa.com/Generallnfo/SportsMedicine.aspx ~ http://www.mde.kl12.ms.us/ohs/home

Health Education
St. Vincent de Paul School will:

Provide %2 Carnegie unit of health education for graduation (2012 Mississippi Public School Accountability
Standard 20, Appendix A).

Instruction must be based on the Mississippi Contemporary Health for grades K-8 (2012 Mississippi Public
School Accountability Standard 20, Appendix A).

Implement the requirements of the Mississippi Healthy Students Act of 2007, which requires 45 minutes per
week of health education instruction as defined by the State Board of Education for grades K through 8.
Instruction must be based on the Mississippi Contemporary Health for grades K-8.

Implement the requirements of MS Code 37-13-171, which requires the development of a sex related education
policy and instruction on medically accurate or evidenced based abstinence-only or abstinence-plus curricula.

Physical Environment
St. Vincent de Paul School will:

Ensure that there are no pad locks or chains on exit doors; exits should never be obstructed (in accordance with
Mississippi State Fire Code). Ensure that all exit signs are illuminated and clearly visible.

Ensure that all chemicals are stored properly (in accordance with the Material Safety Data Sheet
www.msdssearch.com).

Refer to the U.S. Consumer Product Safety Commission's Handbook for Public Playground Safety
(www.cpsc.gov); for federal guidelines for playground safety.

Ensure that fire extinguishers are inspected each year and properly tagged.

Complete yearly maintenance of the heating and cooling system in your school; check coils, filters, belts,

etc. in order to maintain safe operation and healthy air quality.

Conduct at least one emergency evacuation drill per month.

Every school will have an anti-bullying policy that outlines procedures for dealing with bullying situations in
the school.

Ensure that two means of egress are available in each classroom in case of an emergency; if there is only one
door, designate a window (properly sized) as a means of egress.
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Never use extension cords as a permanent source of electricity anywhere on a school campus.

Comply with the applicable rules and regulations of the State Board of Education in the operation of its
transportation program (in accordance with the MS Code 37-41-53; State Board of Education Policies 7903,
7904, and 7909; and Accreditation Standard #29).

Inspect all buses on a quarterly basis and ensure that they are well maintained and clean.

Require that all bus drivers have a valid bus driver certificate and a commercial driver's license and operates
the bus according to all specified safety procedures. Maintain a record of yearly motor vehicle reports on
each bus driver and evidence that each driver has received two hours of in-service training per semester. (SB
Policy 7903)

Conduct bus evacuation drills at least two times each year. (SB Policy 7904).

Provide facilities that meet the criteria of: (MS Code 37-7-301 (c) (d) (j); 37-11-5, 49 and 45-11-101; and
Accreditation Standard #29).

Provide facilities that are clean.

Provide facilities that are safe.

Provide proper signage that explains tobacco, weapons, and drugs are prohibited on the school campus and at
school functions.

Provide operational facilities that are equipped and functional to meet the instructional needs of students and
staff (in accordance with the Mississippi School Design Guidelines at
http://www.edi.msstate.edu/guidelines/design.php)

Provide air conditioning in all classrooms, Code §37-17-6(2) (2000).

Comply with the requirements for Safe and Healthy Schools:

Maintain a comprehensive School Safety Plan on file that has been approved annually by the local school
board. (MS Code 37-3-81 and 37-3-82(2); and Accreditation Standard #37.1); see the School Safety Manual
and the MDE School Occupational Safety and Crisis Response Plan at: http://www.mde.k12.ms.us/safe-and-
orderly-schools/school-safety

State Board Policy EBB (1990) prohibits the possession of pistols, firearms or weapons by any person on
school premises or at school functions. Code §37-11-18 (1996) requires any student who possesses a knife, a
handgun, other firearm or any other instrument considered to be dangerous and capable of causing bodily harm
or who commit a violent act on educational property be subject to automatic expulsion for one calendar year.
The superintendent of the school is authorized to modify the period of time for expulsion on a case-by-case
basis.

Prohibits students from possessing tobacco on any educational property, Criminal Code §97-32-9 (2000).
Code §97-32-29 (2000) further prohibits the use of tobacco on any educational property for adults who, if in
violation, would be subject to a fine and issued a citation by a law enforcement officer. Educational property is
defined as any school building or bus, campus, grounds, athletic field, or other property used or operated
during a school-related activity.

Health Services
St. Vincent de Paul School will:

Provide for teachers and staff training regarding signs and symptoms of asthma. (MS Code Sections 37-
11-71 and 73-25-37)

Every child who has been diagnosed with asthma must have an asthma action plan on file in the school
office.

Know the district anaphylaxis policy. Providing training by a healthcare professional, preferably a school
nurse, for the individuals that will be responsible for implementing the policy at the school site. (MS
Code Sections 37-11-71 and 73-25-37)

Response Plan for COVID19 or Pandemic Emergencies

In determining goals for nutrition promotion and education, physical activity, and other school-based
activities that promote student wellness, the St. Vincent De Paul School Health Council has reviewed and
considered evidenced-based strategies. They are listed below.
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Advise Staff and Families of Sick Students of Home Isolation Criteria
Sick staff members or students should not return until they have met the CDC’s criferia to discontinue home

isolation:

A. Tf a sick staff member or student suspects or knows they had COVID-19, and had symptoms, they can be with
others after:
1. 3 days with no fever and
2. Symptoms improved and
3. 10 days since symptoms first appeared

Depending on a student or staff member’s healthcare provider’s advice and availability of testing, they might get
tested to see if they still have COVID-19. If tested, they can be around others when they have no fever, symptoms
have improved, and they receive two negative test results in a row, at least 24 hours apart.

B. If a sick staff member or student tested positive for COVID-19 but had no symptoms,
and continue to have no symptoms, that sick staff member or student can be with others after:
1. 10 days have passed since test

Depending on a staff member or student’s healthcare provider’s advice and availability of testing, they might get
tested to see if they still have COVID-19. If tested, they can be around others after they receive two negative test
results in a row, at least 24 hours apart.

If a staff member or student have a weakened immune system (immunocompromised) due to a health condition or
medication, additional precautions may need to be taken

People with conditions that weaken their immune system might need to stay home longer than 10 days. Students
and Staff Members are encouraged to contact their healthcare provider for more information. If testing is
available, it may be recommended by a healthcare provider. A student or staff member can be with others after
they receive two negative test results in a row, at least 24 hours apart.

If testing is not available in the area, the student or staff member’s doctor should work with an infectious disease
expert at the local health department to determine if they are likely to spread COVID-19 to others and need to stay
home longer.

C. Yor Anyone Who Has Been Around a Person with COVID-19
It is important to remember that anyone who has close contact with someone with COVID-19 should stay
home for 5 days after exposure based on the time it takes to develop illness.”

Isolate and Transport Those Who are Sick

o Make sure that staff and families know that they (staff) or their children (families) should not come to school,
and that they should notify school officials (e.g., the designated COVID-19 point of contact) if they (staff) or
their child (families) become sick with COVID-19 symptoms, test positive for COVID-19, or have been
exposed to someone with COVID-19 symptoms or a confirmed or suspected case.

s Immediately separate staff and children with COVID-19 symptoms (such as fever, cough, or shortness of
breath) at school. Individuals who are sick should go home or to a healthcare facility depending on how severe
their symptoms are, and follow CDC guidance for caring for oneself and others who are sick.

e  Work with school administrators, nurses, and other healthcare providers to identify an isolation room or area to
separate anyone who has COVID-19 symptoms or tests positive but does not have symptoms. School nurses
and other healthcare providers should use “Standard and Transmission-Based Precautions” when caring for

sick people.

2 hitps://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/end-home-
isolation.html?CDC AA refVal=https%3A%2F%2Fwww.cdc.gov¥%2Fcoronavirus%2F2019-ncov%2Fprevent-

getting-sick%2Fwhen-its-safe.html.
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» [Dstablish procedures for safely transporting anyone who is sick to their home or to a healthcare facility, If
calling an ambulance or bringing someone to the hospital, try to call first to alert them that the person may have
COVID-19.

Clean and Disinfect

Close off areas used by a sick person and do not use these areas until after cleaning and disinfecting. Wait at least
24 hours before cleaning and disinfecting. If 24 hours is not feasible, wait as long as possible. Ensure safe and
correct use and storage of cleaning and disinfection products, including storing products securely away from
children.

Notify Health Officials and Close Contacts

¢ Inaccordance with state and local laws and regulations, school administrators should notify local health
oificials, staff, and families immediately of any case of COVID-19 while maintaining confidentiality in
accordance with the Americans with Disabilities Act (ADA).

e Inform those who have had close contact with a person diagnosed with COVID-19 to stay home and self-
monitor for symptoms, and follow CDC guidance if symptoms develop.

¢ Students and school staff are encouraged to review CDC guidelines on “What to Do If You Are Sick™:?

What to Do If You Are Sick
If you have a fever, cough or other symptoms, you might have COVID-19. Most people have mild illness and are
able to recover at home. If you think you may have been exposed to COVID-19, contact your healthcare provider.

Keep track of your symptoms.
If you have an emergency warning sign (including trouble breathing), get emergency medical care immediately.

Steps to help prevent the spread of COVID-19 if you are sick
If you are sick with COVID-19 or think you might have COVID-19, follow the steps below to care for yourself
and to help protect other people in your home and community.

Stay home except to cet medical care

s Stay home. Most people with COVID-19 have mild illness and can recover at home without medical care. Do
not leave your home, except to get medical care. Do not visit public arcas.

e Take care of yourself. Get rest and stay hydrated. Take over-the-counter medlcmes such as acctammophen to
help you feel better.

¢ Stay in touch with your doctor. Call before you get medical care. Be sure to get care if you have trouble
breathing, or have any other emergency warning signs, or if you think it is an emergency.

* Avoid public transportation, ride-sharing, or taxis.

Separate vourself from other people
As much as possible, stay in a specific room and away from other people and pets in your home. If possible, you
should use a separate bathroom. If you need to be around other people or animals in or outside of the home, wear a

cloth face covering,

Monitor your symptoms
Symptoms of COVID-19 fever, cough, or other symptoms. Follow care instructions from your healthcare provider
and local health department. Your local health authorities may give instructions on checking your symptoms and

reporting information,

When to Seelk Emergency Medical Attention
Look for emergency warning signs* for COVID-19. If someone is showing any of these signs, seek emergency

medical care immediately

3 https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick, html
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Trouble breathing

Persistent pain or pressure in the chest |
New confusion :
Inability to wake or stay awake

Bluish lips or face

*This list is not all possible symptoms. Please call your medical provider for any other symptoms that are severe or
concerning to you.

Call 911 or call ahead to your local emergency facility: Notify the operator that you are seeking care for someone
who has or may have COVID-19.

Call ahead before visiting your doctor
Call ahead. Many medical visits for routine care are being postponed or done by phone or telemedicine.

o [fyou have a medical appointment that cannot be postponed, call your doctor’s office, and tell them you have
or may have COVID-19. This will help the office protect themselves and other patients.

e If'you are sick wear a cloth covering over your nose and mouth

* You should wear a cloth face covering, over your nose and mouth if you must be around other people or
animals, including pets (even at home)

* Youdon’t need to wear the cloth face covering if you are alone. If you can’t put on a cloth face covering
(because of trouble breathing, for example), cover your coughs and sneezes in some other way. Try to stay at
least 6 feet away from other people. This will help protect the people around you.

s Cloth face coverings should not be placed on young children under age 2 years, anyone who has trouble
breathing, or anyone who is not able to remove the covering without help.

e Note: During the COVID-19 pandemic, medical grade facemasks are reserved for healthcare workers and some
first responders. You may need to make a cloth face covering using a scarf or bandana.

Cover your coughs and sneezes

¢ Cover your mouth and nose with a tissue when you cough or sneeze,

e Throw away used tissues in a lined trash can,

¢ Immediately wash your hands with soap and water for at least 20 seconds. If soap and water are not available,
clean your hands with an alcohol-based hand sanitizer that contains at least 60% alcohol.

Clean your hands often

e Wash your hands often with soap and water for at least 20 seconds. This is especially important after blowing
your nose, coughing, or sneezing; going to the bathroom; and before eating or preparing food.

s Use hand sanitizer if soap and water are not available, Use an alcohol-based hand sanitizer with at least 60%
alcohol, covering all surfaces of your hands and rubbing them together until they feel dry.

¢ Soap and water are the best option, especially if hands are visibly dirty. Avoid touching your eyes, nose, and
mouth with unwashed hands.

Avoid sharing personal houschold items
¢ Do not share dishes, drinking glasses, cups, eating utensils, towels, or bedding with other people in your home.
e Wash these items thoroughly after using them with soap and water or put in the dishwasher.

Clean all “hish-touch” surfaces evervday

¢ Clean and disinfect high-touch surfaces in your “sick room” and bathroom; wear disposable gloves. Let
someone else clean and disinfect surfaces in common areas, but you should clean your bedroom and bathroom,
if possible.

e Ifacaregiver or other person needs to clean and disinfect a sick person’s bedroom or bathroom, they should do
so on an as-needed basis. The caregiver/other person should wear a mask and disposable gloves prior to
cleaning. They should wait as long as possible after the person who is sick has used the bathroom before
coming in to clean and use the bathroom.
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High-touch surfaces include phones, remote controls, counters, tabletops, doorknobs, bathroom fixtures, toilets,
keyboards, tablets, and bedside tables.

Clean and disinfect areas that may have blood, stool, or body fluids on them.

Use household cleaners and disinfectants. Clean the area or item with soap and water or another detergent if it
is dirty. Then, use a household disinfectant.

Be sure to follow the mstructions on the label to ensure safe and effective use of the product. Many products
recommend keeping the surface wet for several minutes to ensure germs are killed. Many also recommend
precautions such as wearing gloves and making sure you have good ventilation during use of the product. Most
EPA-registered household disinfectants should be effective.

Counseling, Psychological and Social Services/Social and Emotional Climate
St. Vincent de Paul School will:

Adbhere to the details outlined in the Licensure Guidelines (436 or 451) when hiring guidance counselors and
psychologists. The state does not have a policy specitically outlining the requirements for a school social
worker. For licensure as a social worker in the state of Mississippi, a candidate must: provide verification of a
baccalaureate degree in social work from a college or university accredited by the Council on Social Work
Education (CSWE) or Southern Association of Colleges and Schools (SACS) and scores a minimum of 70 on
the ASWB basic exam.

Abide by Mississippi Code 37-9-79 (Amended 2014) as the school provides for counseling and guidance for
students.

Hire school guidance counselors with a minimum of a Master's Degree in Guidance and Counseling, or in an
emergency situation, an appropriate certification as determined by the Commission on Teacher and
Administrator Education, Certification and Licensure and Development. MS Code 37-9-79 — (Amended 2014-
Senate Bill 2423)

Hire school counselors who agree to abide by the American School Counselor

Association Code of Ethics.

Ensure that all school guidance counselors provide comprehensive counseling services such as:

Academic and personal/social counseling.

Student assessment and assessment counseling.

Career and educational counseling.

Individual and group counseling.

Crisis intervention and preventive counseling.

Provide all licensed teachers and principals with in-service suicide prevention training as

directed by MS Code 37-3-101.

Referrals to community agencies.

Educational consultations and collaborations with teachers, administrators, parents and community leaders.
Education and career placement services.

Follow-up counseling services.

Conflict resolution.
Professional school counselors must spend a minimum of eighty percent (80%) of their contractual time to
the delivery of services to students as outlined by the American School Counselor Association
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Family Engagement and Community Inveolvement
St. Vincent de Paul School will:

Invite parents and community members to participate in school health planning by serving on the local School
Health Council.

Marketing a Healthy School Environment
St. Vincent de Paul School will:

Provide positive, consistent, and motivating messages about healthy lifestyle practices throughout the school
setting.
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e Use traditional marketing materials such as posters, flyers, T-shirts, wrist bands, buttons, etc. to promote health
messages to students and families.

Implementation

St. Vincent de Paul School will:

e Establish a plan for implementation of the school wellness policy.

e Designate one or more persons to ensure that the school wellness policy is implemented as written.

e Lstablish and support a School Health Council (SHC) that addresses all aspects of a coordinated school health
program, including a school wellness policy (Mississippi Code of 1972 Annotated, Section 37-13-134).

e Conduct a review of the progress toward school wellness policy goals each year to identify areas for
improvement.

e Prepare and submit a yearly report to the school board regarding the progress toward implementation of the
school wellness policy and recommendations for any revisions to the policy as necessary.

SNAP and FDPIR Non-Discriminatory Statements

In accordance with federal civil rights law and USDA civil rights regulations and policies, the USDA, its
agencies, offices, employees, and institutions participating in or administering USDA programs are
prohibited from discriminating based on race, color, national origin, religion, sex, disability, age, marital
status, family/parental status, income derived from a public assistance program, political beliefs, or
reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by
USDA (not all bases apply to all programs). Remedies and complaint filing deadlines vary by program or
incident.

Persons with disabilities who require alternative means of communication for program information (e.g.,
Braille, large print, audiotape, American Sign Language, etc.) should contact the state or local agency
that administers the program or contact USDA through the Telecommunications Relay Service at 711
(voice and TTY). Additionally, program information may be made available in languages other than

English.

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint
Form, AD-3027, found online at How to File a Program Discrimination Complaint and at any USDA office
or write a letter addressed to USDA and provide in the letter all of the information requested in the form.
To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to

USDA by:

1. Mail: USDA Food and Nutrition Service, 1320 Braddock Place, Room 334 Alexandria, VA 22314

or
2. Email: ENSCIVILRIGHTSCOMPLAINTS@usda.gov.

USDA is an equal opportunity provider, employer, and lender.

All Other Programs Non-Discriminatory Statements

In accordance with federal civil rights law and USDA civil rights regulations and policies, the USDA, its
agencies, offices, employees, and institutions participating in or administering USDA programs are
prohibited from discriminating based on race, color, national origin, religion, sex, disability, age, marital
status, family/parental status, income derived from a public assistance program, political beliefs, or
reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by
USDA (not all bases apply to all programs). Remedies and complaint filing deadlines vary by program or
incident.



Persons with disabilities who require alternative means of communication for program information (e.g.,
Braille, large print, audiotape, American Sign Language, etc.) should contact the state or local agency
that administers the program or contact USDA through the Telecommunications Relay Service at 711
(voice and TTY). Additionally, program information may be made avaiiable in languages other than
English.

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint
Form, AD-3027, found online at How to File a Program Discrimination Complaint and at any USDA office
or write a letter addressed to USDA and provide in the letter all of the information requested in the form.
To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to
USDA by:

1. Mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400
Independence Avenue, SW, Mail Stop 9410, Washington, D.C. 20250-9410;

2. Fax: (202) 690-7442; or

3. Email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.

Mississippi Department of Education
The Office of Healthy Schools
359 North West Street, Suite 207
Jackson, Mississippi 39205-0771
601.359.1737
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